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Intent: Provide illustrative guidance on acceptable level 
detail on required documents necessary for Certificate of 
Appropriateness (COA) Review. Intake staff will screen 
applications for this level of detail. 

Adequate detail allows staff to review and approve 
applications faster.
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Tips for Designing in Form-Based Codes 
(1 of 2)

1. Examine and study surrounding site context, neighborhood, and block scape. 
Walk the site, walk the neighborhood. Understand the community where the 
proposed project is located and the topography of the site. 

2. Read the applicable Standards and Guidelines, play close attention to the spirit 
and intent of the code. Also reference the City’s Zoning Ordinance.

3. Collaborate with local stakeholders, including neighbors and 
Inc/redevelopment organizations. A list of redevelopment organizations (e.g., 
Camp Bowie Inc, Near Southside Inc, Fort Worth Stockyards Inc.) that host 
community design review committees is listed at the end under Resources.

4. Design from the outside in. Begin designing the public realm/site 
plan/landscape, then design the building envelope (elevations), and conclude 
with the interior (floor plan). Every design needs to be appropriately rooted in its 
context and surrounding. 
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Tips for Designing in Form-Based Codes 
(2 of 2)

5.  Thoroughly explore design alternatives/options. There are often multiple 
options to solve design problems. Home in on alternatives that 
achieve/advance the applicable code’s spirit and intent.

6.  Don’t be afraid to ask for a waiver for exceptional design. The Urban Design 
Commission (UDC) waiver process is intended to allow flexibility to achieve the 
code’s spirit and intent in ways that do not meet the strict letter of the code’s 
requirements. UDC will consider the context and quality of the overall design in 
granting waiver requests. Waivers are approved on a case-by-case basis and 
do not establish policy/precedent.

7. Don’t let cost alone be the driving factor in design decisions or waiver requests. 
Staff and the Urban Design Commission are not allowed to consider cost as 
valid justifications for waiver requests. Staff and Urban Design Commission will 
look at proposed designs and its ability to achieve the spirit and intent of the 
code. 
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File Standards
❑ Follow the City of Fort Worth Online Submittal Guide: 

Submittal Requirements. 
❑ Submittal standards and naming conventions are pages 4 

through 8. For example, utilize prefixes “SUB 1….” and “SUB 2….”  in the 
file name to delineate plan versions.  

https://www.fortworthtexas.gov/files/assets/public/v/2/development-services/documents/edr-submittal-guide.pdf
https://www.fortworthtexas.gov/files/assets/public/v/2/development-services/documents/edr-submittal-guide.pdf
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Drawing Standards
❑ Applicants should submit drawings that are at least in the 

Late Schematic/Early Design Development stage, 40-60% 
complete with a high level of architectural resolution.
❑ Reviewers look for:

• Detailed façade studies
• Comprehensive public realm design
• Thorough landscape coordination
• Material selection rationale
• Strong contextual analysis

❑ Plans with insufficient information or detail will be rejected 
and/or reviews delayed.
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Architectural Seal/Stamped Drawings
❑ Submissions will not be accepted with the following phrase: “Not for 

regulatory approval, permitting or construction.” Applications with this 
phrase/verbiage will be rejected and not reviewed.

❑ Design Review staff will accept plans stamped and sealed by a 
registered architect. 

❑ Design Review staff recognize state requirements of 22 Texas 
Administrative Code § 1.103(b)(1).

❑ Since zoning and design review are both regulatory functions, the 
plans should be sealed but can include clarifying statements.  

❑ Texas Board of Architectural Examiners typically advises professionals 
to seal the plans but add a clarifying statement, such as: 

 “The issuance of these plans are only for the purposes of Design Review before 
the City of Fort Worth Urban Design Commission and Development Services 
staff. Plans are not for permitting or construction”… or something to that effect.
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Required Documents for COA Submission
❑ EXISTING CONDITIONS/PHOTOGRAPHS. Current aerial and photographs 

showing site and surrounding context.
❑ PLAT. A copy of the property's legally registered & recorded plat. Obtainable 

from the Tarrant County Court House.
❑ SITE PLAN. Illustrates existing and proposed site conditions, including building 

footprint, structures, paving, pedestrian lighting, and utilities. May include 
grade changes.

❑ LANDSCAPE PLAN. Existing and proposed vegetation and landscape 
elements.

❑ BUILDING PLAN. Dimensioned floorplans and elevations. Enlarged 
architectural details. Transparency and fenestration calculations. Exterior 
materials (broken down by percentage). Lighting details. 

❑ SIGNAGE PLAN. Location, size (area and height), type, illumination, materials, 
mounting method and attachment detail of all proposed signs; plan view 
and building elevation views where applicable. Setbacks from property line 
for monument signs.
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Existing Conditions
❑ Existing 

Conditions, 
including 
photographs
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Plat
❑Legally 

recorded plat 
(should be 
stamped)
❑Easements
❑Dedications 
❑Subdivision 

name, Lot and 
Block number
❑POSEs (where 

applicable) 
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Plat

❑ Lot and Block 
Information

❑ Easements 
Title

❑ Parcel line

❑ Easements 
Boundary
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Plat

❑ Subdivision 
Information

❑ Roadside Width

❑ Dedications 
(where applicable)

❑ Address Information 
(Final Plats Only)
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Plat

❑ POSE
Sometimes called 
a “Corner Clip”

❑ Alley
Should include width
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Site Plan
❑Document standards:

❑ graphic scale 
❑ property boundaries
❑ dimensions
❑ labels
❑ legible street names

❑Existing conditions 
❑Proposed conditions
❑Location and footprint of all structures, 

adjacent structures sufficient to show 
context
❑ Labeled/measured setbacks

❑Streets and rights-of-way
❑Easements (utility, drainage, public 

access), where applicable

❑Parking areas
❑Driveways, sidewalks, walkways, 

loading areas and access points
❑Walls or fences
❑Utilities (above and below grade)
❑Lighting
❑Estimated Signage location
❑Significant elevation/grade changes
❑Mechanical units (ground or rooftop)
❑Dumpsters and enclosures
❑Grading and drainage patterns
❑Open space or amenity areas
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Site Plan: 
General

❑ Parking
           Including ADA spaces, directional traffic 

flow, and loading areas 
❑ Property Line
❑ Building Outline
❑ Public Realm Improvements: 

Sidewalks, Street trees, 
Pedestrian lights 

❑ Streets
❑ Scale
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Site Plan: Setbacks

❑ Dimensioned 
setbacks

• Setbacks should be 
measured from the 
outer edge of the 
façade wall to the edge 
of the property line

• Facades with step-
backs should include 
the dimension for each 
variation in wall plane



17Development Services Department

Site Plan: Public Realm Spacing

❑ Dimensioned spacing 
of pedestrian lights 
and street trees
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Site Plan: Parking
❑ Parking plan should 

show dimensions of 
parking stalls, 
maneuverability 
room, and ADA 
spaces 

Reference Section §6.202 of 
the Zoning Ordinance 
(Parking Lot Design 
Standards) for parking 
dimensional requirements
❑ Where canopy 

coverage is 
required, associated 
trees/species 
should be noted
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Site Plan: Parking 
Requirement

❑ Parking calculation showing 
satisfaction with parking requirements 
and/or 100% required by 6.201. This 
should demonstrate “the math” for 
how the applicant is meeting the 
parking requirements.

❑ Indicate any off-site or on-street 
spaces utilized to satisfy the parking 
requirement

Many Form-Based Codes reference Section §6.201 
of the Zoning Ordinance (Off-Street Parking 
Requirements) for minimum parking requirements
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Site Plan: Parking Requirement
❑ Parking calculation showing 

satisfaction with parking requirements 
and/or 100% required by 6.201. This 
should demonstrate “the math” for 
how the applicant is meeting the 
parking requirements.

Many Form-Based Codes reference Section §6.201 
of the Zoning Ordinance (Off-Street Parking 
Requirements) for minimum parking requirements
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Site Plan: Surface Material
❑ Clear visual  

indication of 
various 
surface 
material
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Site Plan: Ped Light Detail
❑ Pedestrian 

Light cut 
sheet/detail
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Site Plan: Fence Detail
❑ Fence cut 

sheet with 
clearly marked 
options
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Site Plan: Details
❑ Elevation and detail of dimensional 

elements, such as fences, trash-cans, 
and street furniture drawn to-scale
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Site Plan: Grade & Site Changes
❑ Plan showing tree removal/change 

from current condition 
❑ Plan showing significant change in 

grade
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Site Plan: Photometric Plan
❑ Photometric analysis 

showing foot candle 
rating relative to basic 
property elements 
(building footprint, ROW, 
sidewalk, curb, etc.)

Photometric analysis may not 
required for all districts or projects
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Landscape Plan
* Reference landscape plan requirements in 
§6.301(c) of the Zoning Ordinance. For less 
complex projects, the Site Plan and Landscape 
Plan may be integrated, provided all elements 
are clearly legible
❑Document standards:

❑graphic scale 
❑north arrow
❑property boundaries
❑Dimensions
❑Labels
❑legible street names

❑Existing and proposed vegetation, 
identifying trees to remain or be 
removed

❑All new plantings with botanical and 
common names, sizes and quantities

❑Irrigation layout where applicable
❑Screening for 

parking/loading/mechanical areas
❑Landscape buffers
❑Foundation plantings
❑Street trees
❑Any required open space or pedestrian 

amenity zones 
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Landscape Plan: Key
❑ Plant Schedule
Includes marker, quantity, 
common/botanical names, size 
(height, spread, spacing, 
caliper) for trees, shrubs, 
ornamental grasses, 
turf/ground coverage
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Landscape Plan
❑ Shows location of 

planting 
❑ Delineates 

between new 
plantings/trees 
and existing’s 

❑ Species types are 
clearly indicated 
through graphic 
symbols.

❑ Includes scale
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Landscape Plan Statement
❑ Supplemental statements
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Building Plans
❑Document standards:

❑graphic scale 
❑north arrow
❑property boundaries
❑Dimensions
❑Labels
❑legible street names

❑Dimensioned floor plans and 
elevations of all sides showing 
height, materials, roof form, 
fenestration and architectural 
details

❑A roof plan showing parapets, 
mechanical equipment, lighting 
and screening

❑Integrated lighting and signage 
details

❑Elevations must include 
❑(1) Fenestration (doors, windows, and 

openings) calculations by facade
❑(2) Transparency (clear glazing) 

measures for between 2’ to 12’ on the 
first floor

❑(3) Window schedule
❑(4) Materiality breakdown: Labeling 

of exterior materials and colors on 
elevations or in a separate materials 
schedule/board

❑Sections or enlarged details where 
necessary to demonstrate 
compliance with the applicable 
form-based code and design 
standards 

❑Parking schedule/required parking 
calculation
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Building Plans

❑ Building Elevation
Should label materials 
and include height/floor 
plate height
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Building Plans

❑ Building 
Elevation

Elevations 
should be 
provided for 
each public 
frontage
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Building Plans
❑ Building 

Elevation
• Include 

labeling of 
architectural 
dimensions 

• Coloration 
can help 
indicate 
material 
differentiation
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Building Plans
❑ Details/cross 

sections can 
illustration 
articulation and 
architectural 
detail
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Building Plans

❑ Changes to 
Building Facades 
from Renovations 
(for rehabs only)

Should make clear 
current vs proposed 
conditions 
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Building Plans

❑ Floor Plans
Should include scale, 
square footage, 
window/door locations, 
and fire walls
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Building Plans
❑ Transparency 

Analysis
Clear glazing must have a 
visible transmittance 
rating of 0.5 or greater to 
count towards the 
transparency requirement

❑ Fenestration 
Analysis

Fenestration is all openings and 
transparent glazing within the 
frame/casing (i.e., doors, 
windows including mullions, 
muntins, framings, sash, jambs)



39Development Services Department

Building Plans
❑ Transparency 

Statement
Applicants are 
encouraged to provide 
cut-sheets for glass 
showing transmittance 
rating or include  
statement indicating 
compliance with 
transmittance rating 
requirements 
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Building 
Plans

❑ Articulation 
Techniques 
Utilized

❑ Illustration of 
articulation 
techniques 

This applicant clearly 
identified their horizontal and 
moldings, and their and wall 
notch.



41Development Services Department

Building Plans
❑ Utility Screens/
Enclosures
Elevations to scale, 
materials labeled
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Building Plans

❑ Program Area 
Schedule

Breaks down square 
footage per use
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Building Plans
❑ Material List
• Lists materials and how 

they are visually 
represented on plan-set. 

• If the FBC uses any 
numbering/alphanumeric 
organization to the 
materials, utilize that 
organization for your 
material specifications
• (e.g., Stockyards FBC 

lists synthetic (scored) 
stucco as “1.B”)  

❑ Material Schedule
Material use by percent, 
ideally by floor
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Building Plans

❑ Material List
Lists materials and how 
they are visually 
represented on plan-set

❑ Material Schedule
Material use by percent
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Building Plans
❑ Door Schedule

❑ Window Schedule
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Building Plans

❑ Roof Slope

❑ Roof Plan Mechanical 
Location

❑ Roof Plan Mechanical Screen
Screen detail should include height of required 
screening
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Signage Plan
❑Building and landscape plans are 

not required for signage only 
applications
❑Monument signs require plats and 

site plans—setbacks must be shown 
and marked

❑Wall, projecting, overhang, canopy, 
awning signs require 
dimensions/floor plans of suite 
space frontage

❑Location, size (area and height), 
type, illumination, materials, 
mounting method and attachment 
detail of all proposed signs; plan 
view and building elevation views 
where applicable

❑Setbacks from property lines and 

rights-of-way, easements, 
pedestrian sight triangles, and 
visibility clearances

❑Exhibit all wall-mounted, 
projecting, detached/monument, 
canopy, electronic changeable 
copy or digital message signs, and 
any unified sign program if part of 
a multi-tenant complex

❑Engineering and foundation details 
for signs exceeding the height or 
structural thresholds set by permit 
requirements.
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Signage
❑ Signage 

dimension and 
depth included



49Development Services Department

Signage
❑ Signage 

dimension and 
depth included
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Signage
❑ Renderings show 

façade width and 
height above 
grade
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Signage
❑ Renderings show 

façade width and 
height above 
grade
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Tree Survey
❑Tree Survey is required for any application in Near 

Southside where a Google street view shows a large tree 
(larger than 19” in diameter)
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Supplemental 
Documents
❑ Applicants are 

encouraged to upload and 
submit supplemental 
documents renderings 
and, in some cases, 
contextual/massing 
studies to support the 
evaluation of their project
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Residential and Use Supplemental 
Standards/Requirements

Unit Count Additional Requirements
3 units Building is considered Commercial

MFD permit is required (non FBCs)
4 units Building must have at least one ADA 

accessible unit.
5 units Building must have sprinkler system

§ CHAPTER 5: SUPPLEMENTAL USE STANDARDS of the Zoning Ordinance 
contains Supplemental Development Standards for specific uses. 
Supplemental Standards apply in Form-Based Zoning Code Districts.

https://codelibrary.amlegal.com/codes/ftworth/latest/ftworth_tx/0-0-0-36895
https://codelibrary.amlegal.com/codes/ftworth/latest/ftworth_tx/0-0-0-36895
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Resources
❑ Applicants developing in the following districts are 

strongly encouraged to contact the following 
redevelopment organizations. These organizations also 
host design review committees to review projects and offer 
feedback. Design review committees
❑ Near Southside: Near Southside, Inc.
❑ Stockyards: Fort Worth Stockyards, Inc.
❑ Camp Bowie: Camp Bowie District, Inc. 
❑ Panther Island: Tarrant Regional Water District.  

❑ Applicants are encouraged to outreach to neighbors and 
other neighborhood associations about the intended 
project early in the development process. Utilize the City of 
Fort Worth Neighborhood Database.

https://www.nearsouthsidefw.org/
https://fwsi.org/
https://www.campbowiedistrict.com/
https://www.trwd.com/
https://apps.fortworthtexas.gov/Neighborhood/
https://apps.fortworthtexas.gov/Neighborhood/

	Slide 1
	Slide 2
	Slide 3: Tips for Designing in Form-Based Codes (1 of 2)
	Slide 4: Tips for Designing in Form-Based Codes (2 of 2)
	Slide 5: File Standards
	Slide 6: Drawing Standards
	Slide 7: Architectural Seal/Stamped Drawings
	Slide 8: Required Documents for COA Submission
	Slide 9: Existing Conditions
	Slide 10: Plat
	Slide 11: Plat
	Slide 12: Plat
	Slide 13: Plat
	Slide 14: Site Plan
	Slide 15: Site Plan: General
	Slide 16: Site Plan: Setbacks
	Slide 17: Site Plan: Public Realm Spacing
	Slide 18: Site Plan: Parking
	Slide 19: Site Plan: Parking Requirement
	Slide 20: Site Plan: Parking Requirement
	Slide 21: Site Plan: Surface Material
	Slide 22: Site Plan: Ped Light Detail
	Slide 23: Site Plan: Fence Detail
	Slide 24: Site Plan: Details
	Slide 25: Site Plan: Grade & Site Changes
	Slide 26: Site Plan: Photometric Plan
	Slide 27: Landscape Plan
	Slide 28: Landscape Plan: Key
	Slide 29: Landscape Plan
	Slide 30: Landscape Plan Statement
	Slide 31: Building Plans
	Slide 32: Building Plans
	Slide 33: Building Plans
	Slide 34: Building Plans
	Slide 35: Building Plans
	Slide 36: Building Plans
	Slide 37: Building Plans
	Slide 38: Building Plans
	Slide 39: Building Plans
	Slide 40: Building Plans
	Slide 41: Building Plans
	Slide 42: Building Plans
	Slide 43: Building Plans
	Slide 44: Building Plans
	Slide 45: Building Plans
	Slide 46: Building Plans
	Slide 47: Signage Plan
	Slide 48: Signage
	Slide 49: Signage
	Slide 50: Signage
	Slide 51: Signage
	Slide 52: Tree Survey
	Slide 53: Supplemental Documents
	Slide 54: Residential and Use Supplemental Standards/Requirements
	Slide 55: Resources

