
How to Apply for a Certificate 
of Appropriateness Online

Historic and Cultural Landmarks application



Step 1: Go to https://aca-prod.accela.com/CFW
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https://aca-prod.accela.com/CFW


Step 2: Login or Register for an account 



Step 3: Once you’re logged in, click the Home tab at 
the top of the screen to create a new permit
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Step 4: Click “Create an application” under 
the Planning heading
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Step 5: Acknowledge the Terms and Conditions 
and click ‘Continue’
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• If you haven’t already please 
click the link to the Historic 
Preservation Webpage to 
ensure you are familiar with the 
review process and appropriate 
guidelines 



Step 6: Select Historic and Cultural Landmarks 
Commission under the Planning tab
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Step 7: Enter your 
property’s address and 
click Search
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Select the correct corresponding 
parcels and owners
• This should populate to your 

application



Step 8: Add an applicant and agent.
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• If there is no agent put the applicant twice to proceed 
to the next page



Step 9: Add Detail information and select 
nature of work
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Please note- all fields must be filled out to proceed to next step



Step 10: Attach photos, plans, and any other 
documents available 
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• Photos of current state of property or site
• Plans for proposed work

• Proposed materials
• Quotes for work from contractor/ 

specialist



Step 11: Review your application before submitting
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• Once you submit your 
application you will be 
assigned a case number 

HCLC- (year)- XXX

• You will be notified via email 
when your application has 
been accepted

• If your application has not 
been accepted within 7 days 
of submittal please email 
DesignReview@FortWorthTexas.gov

mailto:DesignReview@FortWorthTexas.gov


Thank you
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