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Typical Off‐Site Easement – June 2017

Off‐Site Easement 
Required

Submission of Three 
Original Copies to 

Platting Department

Route to IPRC 
Manager

Route to Real 
Property for Intake

Submitted to 
Manager for 
Assignment

Application Assigned 
to a Land Agent

Staff Review

Submission of 
Revisions or 
Additional 

Documentation

NOTE 1:  Required Items include Exhibits, 
Metes and Bounds, Signature Authority, 
Secretary of State documentation, Vesting 
Deeds, and Fees if there is no City Project 
Number.

Inform Applicant

Approved

Not 
Approved

Route to Law for 
Review and 
Signature

Route Back to Land 
Agent

Recorded at County 
Real Property 

Records

IPRC – Infrastructure Plan 
Review Center Approved

Not 
Approved

Route Back to Land 
Agent

Off‐Site Easement 
Required

Submission of 
Exhibits and Meets 
and Bounds to IPRC 
at Signature Review

Project Manager 
Exhibit Review

Real Property 
combine document 

and send to 
Applicant for 
Signatures

Applicant Executes 
and Routes back to 

City

Real Property 
finalizes document

Recorded at County 
Real Property 

Records

Submission of 
Developer Easement 
Dedication Package 
to Real Property

Real Property 
Document Review

Submission of 
Exhibit Revisions

Submission of 
Revisions or 
Additional 

Documentation

Exhibits 
Accepted

Easement 
Document 
Drafted

Project Facilitation

http://fortworthtexas.gov/planninganddevelopment/pre-development/
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