
 
 

How to Register to Speak at Council Meetings 
 

1. Access the Registration Website 
• Go to: https://docspublished.io/fortworthtexas  
• Use the filter options at the top of the page to narrow down meetings by date or type 

 

 

 
 

2. Select the Meeting 
• Click on the meeting for which you want to register to speak or submit comments on an agenda 

item 
 

 
 
 
 
 
 
 
 
 
 

https://docspublished.io/fortworthtexas


 
3. Open the Agenda 

• Click on the hyperlink to the meeting agenda  
 

 
 

 
4. Open the Registration Form 

• To register to speak or submit written comment: 
o Expand the agenda section for the item you wish to address (Picture A) 
o Click the blue speech bubble to the right of the item (Picture B) 

This opens the Submit Request to Speak/Feedback form. Scroll to the top of the form to review all sections 
 
Picture A 

 
 
Picture B  

 
(Please note that the PDF icon is to view that specific section/item on the agenda) 
 



 
 

5. Complete the Form Sections. See screenshot below and Step 6 for tips on how to fill out the form. 

  
 

6. Using the image above: 
 

Nature of Request/Feedback Section:  
i. Select “In Person Presentation” to speak during the meeting OR  

ii. Select “Written Comments (No Presentation)” to submit comments without speaking 
I am Section:  
  Choose one: 

iii. For the item 
iv. Against the Item 
v. Neutral/Undecided about the Item 

 
 



 
Presenter Details Section: 

vi. Enter your personal information 
vii. Provide an email address if you would like a confirmation email. 

Elected Representative Section: 
viii. Select the Council Member associated with your district 

Presentation Section: 
ix. Select “Individual” if you are representing yourself 
x. Select “Group” if you are representing a group 

1. If speaking for a group, enter the names of 10 individuals who will be present at 
the meeting 

Comments Section: 
xi. If you choose Written Comments (No Presentation), this is where you can submit your 

comments to Council. 
Click on Submit. 

xii. NOTE: Please wait a couple of minutes as the system is processing your request. Do 
not hit Submit more than once. 
 

If you provide an email address, you will receive a confirmation email. 
 

If you have any questions or need assistance, please contact the City Secretary’s Office at 
817-392-6150. 

 
 

How to Download the Agenda Packet 
 

• Repeat Steps 1 to 3 mentioned above. 
• On the agenda page, the “Document Packet” button appears in the top right corner for 

downloading the full agenda 
 

 
 


