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MEMORANDUM 
 
Date:  November 22, 2021 
 
To:  Development Community 
 
From:  Development Services – Contract Management Office 
 
Subject: Easements by Separate Instrument  
 
 
As of October 1, 2021, the land agents assigned to developer led acquisitions have been transferred to the 
Development Services Department, Contract Management Section.    
 
In an effort to streamline the process, effective January 1, 2022, the Development Services – Contract 
Management Office will be implementing the following updates to the Easements by Separate Instrument 
Process:  
 

1. New Initiation Form will be required for each Easement submittal. This form is attached.  
 

2. Fees collected will only to cover the cost of recording/filing. The most common fee schedules as 
of 11/16/2021, are attached.  Please consult the recording County’s website to verify fees.  
 

3. The Development Services – Contract Management Office will be solely responsible for drafting 
your easement templates. Drafts completed by the public will be replaced with drafts prepared by 
the City of Fort Worth staff.  
 

Coming Soon!  Developer Led Acquisitions will be moved to Accela and you will have 24/7 access to 
your acquisition records via Accela Citizen Access (ACA). 
 
Please contact our office if you have any questions. 





Denton County
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Date:               

City Project Number:         

 

DEVELOPER EASEMENT INITIATION FORM 
 
PROJECT TYPES – CHECK ALL THAT APPLY: 

☐  DRAINAGE  ☐  EMERGENCY ACCESS  ☐  PEDESTRIAN ACCESS 

☐  ROW EASEMENT ☐ ROW EBSI    ☐  SEWER/DRAINAGE 
FACILITY 
 
☐  SEWER FACILITY ☐ SLOPE    ☐  TEMPORARY ROE 

☐  TEMP. TURNAROUND ☐ WATER/DRAINAGE FACILITY    ☐  WATER FACILITY 
 
☐  WATER/SEWER FACILITY ☐ UTILITY   ☐  P.O.S.E 

☐  FLOODPLAIN ☐ EASEMENT BY SEPARATE INSTRUMENT    ☐  RAILROAD 
 
I.  PROJECT INFORMATION (Provide information for each box) 

Project Name: 

 

      IPRC Project 
Manager: 

      

Project Address or 
Location: 

      

Parcel Number(s):       

Subdivision Name:       

Block Number(s):       

Council District:       Lot Number(s):       

 

II. APPLICANT/DEVELOPER INFORMATION 
 

Applicant/Developer Legal Name: 
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Developer Type: ☐  Individual  ☐  Entity 

Contact Name:       Title:       

Street Address:       City:       State:       Zip:       

Phone Number:       E-
mail: 

          

 
 
 
III. SIGNATORY INFORMATION (Person who will sign the contracts) 
 

Applicant/Developer Legal Name: 

*Must match signatory documents 

      

 

Contact Name:       Title:       

Phone Number:       E-mail:       

 
IV. AGENT/CONSULTANT INFORMATION  
 

Contact Name:       Title:       

Phone Number:       E-mail:       

Agent/Consultant: 

 

      

 

 
 
 
         
<Name>  
<Title>  
 

 

_____________________________     
Date  
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