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Typical Certificate of Occupancy Process – September 2024Typical Certificate of Occupancy Process – September 2024

Mechanical, Electrical, 
Plumbing 

Certificate of Occupancy 
Required
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Completeness Review 
upon Intake

Staff Review
Comments input into 
Accela and Workflows 

Updated
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Submit Revisions

Plan Coordination Review
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Staff Review

Certificate of Occupancy
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PARD

Environmental/Health, 
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Permit Issuance

Corrections 
Required
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Project Facilitation

Fail Inspections
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