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Typical Platting Processes – July 2022

     - Concept Plan

     - Plat Abandonment

     - Preliminary Plat

     - Preliminary Plat Revisions

     - Final Short Plat (Replat/ Minor)

     - Final Plat  

Submission of 

Application

With All Study 

Letters*

Case Distribution to 

Departments and 

Agencies

Comments uploaded 

into Accela

Applicants Notified 

about any Issues

Extension Requested 

by Applicant to 

address concerns

Public Notification

Agenda and Docket 

Preparation

Agenda Sent to City 

Secretary’s Office 

for Posting, Docket 

Placed Online, and 

sent to CPC

CPC

City Plan 

Commission

Approve

Deny

Plat added to the 

case listing

Plat Case Mngr 

Assigned

Cases Mapped in GIS

+ Approved Concept Plan 

   -> Eligible to submit Preliminary Plat in Phases

+ Approved Plat Abandonment 

   -> Eligible to Submit Final Short Plat

+ Preliminary Plat or Prelim Plat Revisions 

   -> Eligible to IPRC Horizontal Control Plan

+ Final Short Plat (Replat/ Minor) or Final Plat 

   -> Eligible to Record Plat

City Staff Reviews 

Submission and 

Clears Comments in 

Accela

Staff Review for 

Confirmation that all 

Accela Comments 

are Cleared

Fire Department 

Review and obtain 

Fire Stamp

Final Review and 

Obtain Signature 

from CPC Secretary

Plat Recordation at 

the County Real 

Property 

Records***

Accela Updated and 

Applicant Contacted 

for Pick Up

Address(es) 

Assigned by the Fire 

Department and 

uploaded to Plat 

Directory

DSD uploads 

Address(es) to GIS  

and 911 system

Administrative 

Process Completion

Approved Plat+

***Process continues at Plat

Recordation at the County

Real Property Records

Approve

Reject

Incomplete 

Application Letters 

Sent out

Pre-DRC 

Pre-Development 

Review Committee 

(DRC)

2
nd

 Friday

Plat 

Verification 

Meeting

2
nd

 Monday1
st

 Monday
Plat eligible for 

Admin Approval

Plat Req’s DRC 

Mtg Review

Plat 

Case Mngr

Determination 

Submit Support 

Documentation, 

Waiver Request, 

and Revised Plat via 

Accela

Post-DRC**

**DRC provides a 

recommendation on plat 

cases requiring CPC Action.  

Process continues with 

Public Notification. 

Submit

Additional 

Information

3
rd

 Monday

3
rd

 Thursday

4
th

 Wednesday

Plat Req’s DRC 

Mtg Review

DRC

Development 

Review

Committee

Admin 

Approval

CPC 

Action 

Req’d

Approve 

w/Conditions

Decision 

Letter

Decision 

Letter

Decision 

Letter

Can Re-submit 

Application 

after 1yr

Revise Plat and 

Address Comments 

and/or Holds

Re-submit Revised 

Plat n Accela

City Staff Reviews 

Submission and 

Clears Comments 

in Accela

Plat eligible for 

Admin Approval

Submit Support 

Documentation

and Revised Plat 

via Accela

+ Approved Plat Abandonment 

   -> Eligible to Submit Final Short Plat

+ Preliminary Plat or Prelim Plat Revisions 

   -> Eligible to IPRC Horizontal Control Plan

+ Final Plat or Final Short Plat (Replat/ Minor)

   -> Eligible to Record Plat

Approved Plat+
Decision 

Letter

Submit copies of 

Executed Final and 

Final Short Plat, Tax 

Certificates, CAD 

file, and Fees for 

Recordation

*Applicant activities 

are in purple boxes


