
HOW TO OPT-OUT OF NEZ ONLINE 
This is a step by step guide on how to opt-out of the NEZ program online. You will need to have your NEZ opt-out application completed and all documents 
ready to upload.  

 

 

If you have any questions please contact our office at 817-392-7540.   

 

 
1. Opt-Outs for the NEZ program are processed in our 

permitting system. If you have not registered for an 
account you will need to do that first. This is the screen 
you will see when you hit the button to apply online. 
Click on Register for an Account to get started. 



 

 
2. Now that you have registered, login to start your NEZ 

opt-out.  

 

 
3. After you login, you will see this screen. To start your 

NEZ opt-out, click on the Development tab.  



 

 
4. Click on Apply for Permit. Accept terms and continue. 

 

 
5. In the box select “Other” 



 

 
6. From the dropdown menu under Other click NEZ 

Application. Then continue application.  

 

 
7. Enter the address of the project. Do this in a basic 

format. Ex: 100 Main  
You do not need to click on street, etc. Then click on the 
search button. 



 

 

 
8. This box will pop up. Click in the correct address and 

press select.  

 

 

 
9. Pick the associated parcel. This information will be on 

your warranty deed. You may also go to TAD to get this 
information as well as the property TAD account 
number.  
Just put the basic street address in and the account will 
pull up.  

 
https://www.tad.org/property-search/ 
 

https://www.tad.org/property-search/


 

 

 
10. Once you have picked the correct parcel it will show the 

owner. If you recently purchased the property this may 
not be correct. If it is not correct, do not try to change 
it!! 
 
You will be uploading the warranty deed and adding 
your information as the applicant so it does not matter.  
 
Please press select to continue.  

 

 
11. Go to the applicant information and choose Select from 

Account. 



 

 
12. You will pick your account here. Click on your name and 

press continue.  
 
 

 

 

 
13. Now you are ready to start filling in the information for 

your Opt-Out application!   
Under Opt-Out click yes then continue application.  



 

 
14. Now it is time to upload the documents listed on your 

NEZ Application Submittal Checklist. Select the Add 
button to upload your first document.  

 

 

 
15. Select Add and upload your Opt-Out Application with 

the Opt-Out Submittal Checklist. 



 

 
 

 
16. After your file uploads select continue. 

 

 

 
17. Under Type, select the document you attached (optand 

type a description in the box. Click Save and Continue 
Application. 



 

 

 
18. This screen will pop up and show your saved document.  

Select add and upload your warranty deed or proof of 
ownership. 

 

 

 
19. Select the type of document, add the description and  

 select save. Continue to do this until you have all 
documents uploaded. 



 

 

 
20. Once you have all documents loaded select continue 

application.  *If you get a screen directing you to add an 
application, plans and budget just upload your opt out 
form again or it will not let you continue* 

 

 

 
21. Time to review your information and continue. 



 

 

 
22. The system will ask you to pay the application fee and 

will then issue you a NEZ number on your opt out. 
When you apply for your building permit please refer to 
this opt out number for a permit clerk to finish 
processing.  




