
Tent Permit SOP 

 

Click the link: https://aca-prod.accela.com/CFW/Default.aspx 

Sign in or register for an account:  

 

 

 

 

 

 

 

Accept the Disclaimer > Continue to Application > choose a record type:   

Continue to application remember to have documents ready to upload:  

• Application signed/dated  
• Site Plan  
• Floor Plan  
• Flame Retardant Certificate  

 

Enter Address and Applicant information > tent information:  

 

 

 

Upload documents and add description of 
event and reason for tent:  

 

 

 

 

 

***You must hit save for documents to upload correctly***  

https://aca-prod.accela.com/CFW/Default.aspx


Pay Tent Fees $150 (do not change tent amount regardless of number of tents)  

 

Continue to check out > you may pay with either Credit Card or Bank Account  

*** If you have an ACH BLOCK with your financial institution you need to provide this number 9044048155 to your 
financial institution so that your ACH/Check transaction can be processed *** 

 

  

 

 

You will receive a new permit record number once completed.  

Permit must be submitted at least 14 days before the start of the event. The Tent/ 
Canopy Permit Fee is $150. Any submittal after the 14 days will be assessed a 

$100 late fee. 
 

 


