City of Fort Worth — Accela Citizen Access — (TF) Transport Facility Permit Submittal Process
In order to Create an Application for submitting a permit request through ACA, your company must be registered as a
Parkway/Utility Contractor who meets the Commercial & Utility Requirements called in the Utility Construction,
525,000 bond (street and storm drain) details at: https://www.fortworthtexas.gov/departments/development-
services/permits/contractor-registration

To become registered or renew current registration go to Development Services site https://fortworth-
csrprodcwi.motorolasolutions.com/ServiceRequest.mvc/SRIntake

Step 1: Go the following link: https://aca-prod.accela.com/CFW/Default.aspx
Step 2: Login using the User Name/Password you created for yourself or your company.

e & https://accela fortworthtesas.gov/ Citizeniccess/We

& Accela Citizen Access

ab -~ @ © || Search.. o - X

m Development Fire GasWell Planning Licenses StreetUse more «

Advanced Search +

Legin
Welcome to the City of Fort Worth's Online Permitting System User Name or E-mail:

We are pleased to offer you access to many of our services online, 24 hours a day, 7

days a week. Password:
Mechanical, electrical, sign, and plumbing permits will require you to have a valid City
Business Registration, which you may enter when you register using the "New Users”

link to the right. A login s Not Necessan ly for a garage sale permit, schedule

1f you have any questions please call us at 817-392-2222 or email us at LT eietmtie oric o M comeipe e
Ive
New Use

dce@fortworthtexas.gov

What would you like to do today? Click here for @_?_16 Registration
To get started, select one of the services listed below: Video Tutorial

General Information Development

Lookup Property Information Apply for Permit Electronic Document
Search for a Licensee Search Applications and Permits Review handbook
Schedule an Inspection

Fire Gas Well

Search Applications Search Applications

Planning Licenses

Search Applications Search Applications

Street Use Infrastructure

Search Applications Search Applications

Schedule an Inspection

£ 100%
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Step 3: Click on Street Use, Create Application, read and Check box before you Continue Application:

Announcements Logged in as:Jason Wolbeck My Projects ™ Cart (0) Account Management Logout
(V]

Home Development Fire GasWell Planning Licenses m more ¥

Createan

pplicati Search Appll an Inspection

Online Application

Welcome to Agency's Online Permitting System. Using this system you can submit and
update information. pay fees, schedule inspections, track the status of your
application, and print your final record all from the convenience of your home or
office, 24 hours a day.

Please "Allow Pop-ups from This Site” before proceeding. You must accept the
General Disclaimer below before beginning your application.

General Disclaimer

While the Agency attempts to keep its Web information accurate and timely, the
Agency neither warrants nor makes r ions as to the functi ity or
condition of this Web site, its suitability for use, freedom from interruptions or from
computer virus, or non-infringement of proprietary rights. Web materials have
been compiled from a variety of sources and are subject to change without notice
from the Agency as a result of updates and corrections.

I have read and accepted the above terms

Continue Application »

Step 4: Select Transport Facility Permit, click Continue Application

Logged inasTommy Cavis  phy Projects ™ Cart (1) Account Management  Logout
(i)

Home Development Fire GasWell Planning Infrastructure  Licenses more ~

Craate an Application Search Applications Schedule an Inspection

Select a Record Type

Chooss one of the following availablz record typas. For assistance ar to apply for a recard type nat listed below please cantact us.

"

w Street Use
O Metwork Mode Permit
O Street Cut Permit
O Street Use Franchize Utility Permit
O Street Lse Cther
O Street Use Parkwary Permit
® Transport Faciity Permit

Continue Application »

Step 5: Under the Licensed Professional section click Look Up (separate window will open). Select Pkwy — Storm Drain
from the License Type drop-down box, then enter your company’s CFW registration number in the CFW License (PW#)
field then click Look Up. If you receive an error, contact Development Services 817-392-2222 and confirm your license is
up-to-date and reflects the correct Type.

Look Up License x
License Type: CFW License (PW#)
Name of Business: Business License #:
First: Last:
Look Up Discard Changes

Page | 2 Revised: April 2024



Step 6: Under Applicant (information of person submitting this request goes here), click Add New (separate window will
open). Enter Contact Information in highlighted fields, scroll down and click Continue.
e BE SURE to enter a Work Phone & Mobile Phone number. Leave Home Phone blank.
Applicant

To add new contacts, click the Select from Account or Add New button. To edit a contact, click the Edit link.

Contact Information X
* First: Middle: *Last:
Name of Business: *E-mail:

*Address Line L:

* City: *State: *Zip:
--Select— v

Home Phone: Work Phone: Mobile Phone:

Step 7: Owner information is OPTIONAL (if not found under Search, then leave all fields blank).

EdIt Remove

Owner

Owner Narne: @
Address Line 1:
Address Line 2:
Address Line 3:

City: State: Zip: Country:

--Select-- v United States v
Search Clear

CAantart |iet
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Step 8: Under Contact List, click Add New (separate window will open). Select Project Manager (information of person

overseeing the construction goes here) from the Contact Type and click Continue.
Contact List

To add new contacts, click the Select from Account or Add Mew button. To edit a contact, click the Edit link

Select from Account Add New

Showing 0-0 of O

Business

Full Namea NETS Contact Type  Work Phone  Fax E-mail Action

Na records found.

Select Contact Type x

*Type: [Droject Manager VI

[@fTN I I-WN Discard Changes

Step 9: Enter the Contact information in highlighted fields and click Continue.
e BE SURE to enter a Work Phone & Mobile Phone number. Leave Home Phone blank.

Contact Information x
*First: Middle: *Last:
MName of Business: *E-rmail:

*Address Line 1

*City: *State: *Zip:
--Select-- v

Home Phone: Work Phone: Mobile Phone:

Continua (o(-ET 8l Discard Changes

Step 10: Click on Continue Application at the bottom.

**NOTE: if having any issues or not ready to proceed, click on Save and Resume Later. You will receive a TMP number
for reference and you can go back later to finish your submittal.

HEMOS

P - anaraw rNeniancEarcr TnGrrnte xas goy. coim Deene
Davis Manager 4508 K 4

Continue Application » Save and resume later
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Step 11: Under Custom Fields section:
e Select the Wireless Carrier from the drop-down box.
e Enter 0 (zero) into the Node Count field (so NOT to trigger any Fees).
e Scroll down to the Custom Lists section.

Creata an Application Search Applications Schedula an Inspeaction

Transport Facility Permit

1 Modes 2 Review 3 Pay Fees 4 Record lssuance

Step 1:Nodes>Node information

*indicates 3 raguirad fiald.

Custom Fields

SU_TRANS

*Wir_emss --Selec-- -
Carrier:

*Hode Count: ($)

Custom | ists

Step 12: Custom Lists
e Click Add a Row to enter the node location information (a separate window will open).
Custom Lists

SU_TRANS_ADDR

Showing 0-0 of 0
Block Start Block End Direction Strest Name Sufiz Mapsco

M recards faund.

Add a Row |

Continue Application » Save and resume later

Step 13: Address

x
SU_TRANS_ADDR
*Block Start, *Block End: Direction:
--Select-- -
Straet Marme: SUFix; PhapECo
--Select-- -
Step 14: Review information, edit if necessary, and then click Continue Application

Shewingl-1af 1
E| Elock Start Elock End Direction Strest Name Suffiz Mapsco
] 200 z00 i 10th 5T 76D ACtions -

AddaRow | =

Continue Application = Save and resume later
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Step 15: Upload documents by clicking Add under the Attachment section (a separate window will open).
**REQUIRED:

e ALL required documents (permit application form, CD’s w/ plan and profiles and TCP’s) must be in ONE .PDF
attachment.

e Include a copy of the NNPermit number with your documents.

Home Development Fire GasWell Planning Infrastructure Licenses more ~

Create an Application Search Applications Schedule an Inspedtion

Transport Facility Permit

1 Modes 2 Review 3 Pay Fees 4 Record lszuance

Step 1:Nodes =Attachments

*indicates a raguired fiald.

Attachment

Tha maximum file siza allowiad is 2000 MB.

e bbb Lara disallowsed file typas to upload.

This application type requires yau to subrm it the follewing types of decuments. Subject tothe collected information, you may be raquired to
subrnit additional decumants pricr o appreal.

Site Plan, Engineerad Plans, Image, Traffic Control, Plat, Guarantee Agreement

Marne Type Size Latest Update Action

Mo records found.

Add

Continue Application » Save and resume later

Step 16: Click Add and Open a document from your computer, then click Continue after it has reached 100%

File Upload @ open X

The maxim um fila size allowed is 3000 MEB.
bl btz e hern | are disallowed file types ta uplasd + <« Doc.. » SMALL CELL .. v [ A2 Search SMALL CELL PROJECTS

Organize » Mew folder == ~ [ o
I This pC A [ Mame Date modified Tvpe -
_J 3D Objects B CBD_Modes 0., 471972021 225 PM Microsoft Excel
I Desktop = CFW - Conts... BAZ/2019251 PM Adobe Acrabat
1: CP - Conta... 12/10/201812:48 ... Adobe Acrobat

L CRW - DESIG... 5/22/20188:38AM  Adobe Acrobat

= CPW - DESIG.. 932018 114 P Adobe Acrobat o
v < >

@ Documents
; Dowenloads
J) Music

Zancel

File narme: | CFW - Contacts_Srnall Cell_11_29_ V| Al files %) w

File Upload x

Themaximum file size allowed is 3000 MB.
Shtmhim;mhbt; mhtml are disallowed filetypes to upload.

CFY - Contacts_Stnall 100%

Page | 6 Revised: April 2024



Step 17: Select the Type that best fits, write brief Description for the document uploaded and click Save

Attachment

The maximurn file siza allowed is 3000 ME.
el htrncn btz bt Lare disallcwad file typas 1o uplesd.

This application type raquiras you to subm it the following types of documents. Subject totha collacted infarmation, you may ba required to
subm it additicnal decuments pricr e approsl,

Site Plan, Engineered Plans, Image, Traffic Control, Plat, Guarantee Agreement

Hame Type Size Latest U pdate Action

Mex reeards found.

*Type: Rarmowvs
Engineeraed Plans -

File:

CRW - Contacts_Small

Call_11_20_Zz01% pdf
100%

* Dascription:
Perrnit Submittal docurnents, -

Save and resume later

e If successfully uploaded, you will receive a message stating this.

Home Development Fire GasWell Planning Infrastructure  Licenses more -~

Creata an Application Search Applications Schedule an Inspaction

@ The attachment{s} hasfhave been successfully uploaded.
It may take a few minutes before changes are reflectad.

Transport Facility Permit

1 Modesz 2 Review 3 Pay Fees 4 Record lzzuance

Step 1:Nodes=Attachments

*indicates a required field.

Attachment

The maximurm fila size allewad is 3000 WME.
el heenc e b e are disallesad fila typas toupload.

This application typa raquiras yau to subm it the follewing types of dacumeants. Subject tothe collactad infarmation, yau may ba requirad o
subrn it additiconal dacurents pricr o appreal.

%ite Plan, Engineerad Plans, Image, Traffic Control, Plat, Guarantes Agreermeant

Mame Typ= Size Latest Update Action
Gl = Enginearad
Contacts_small nginaare £0.84 KB 042542033 Actions

Cell_11_20_z01apdi FENS

Add

ue Application s Save and resume later
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Step 18: Review all of the information and edit if necessary or click on Continue Application to go to the next section

Home Dewlopment  Fire G Well  Phning m nfrstucire  Lisenses o -

Createsndpplication  Search Applications  Scheduean epsecton

Trans pore Facilivy Parmik

1 modes Z Reuew I Pay Fees 4 Recom bsuaree

Shap 2 Rendar

Save and requmoa latar

Flacsa rariaad Al inbmimlon bslawy, Qick e Bd 0 BUHONS 1o sk changes Ioseclons of Coninse Applicalon I mcwss on

Record Typa

Tarepor b Racili by Parrma k

Lizansed Profassional E3
Cmwi= Horee FHore: Hd T8 B0

ATMCE EMERSY Pkl Feores ol Thed B

100 1 MorTimgicka O Fitwny - Slormn Drain -FRODAEE

For bkor I 7SO Torniriy D5 e G o

Applicant [ Edit |

Ty [ Whorle Fheors:edd - T4 o4 B0

Al

200 Morringside E-rvvail Rindraun, Feoal 2 Mk 1o kot hiEsms gon

For Ehbor e T FE40

Cnamer

i ke Sl lees

Contact List

Srewdng 14 ord

i raes Conkck WWark

Rl borva e Toa Fhona

Pux E-rial Ao

n Frojact 4 -He-

Tornriiy
. o P R LTCEIES ep

Custom Figlds

SL1_TRaNs | Edit |

Wire ke 55 WEfi 0N
Carrker

Maode Count: [n]

Custom Lists

2_TRLM=_ADDE m
Blooh Bart Elooh End Cireodon BivetHame Bufls Map mo
el Lol L 10h =T o

Attashmant E3

Thea PR M e ST ol oksed i 2000 ME

hirnl Chien rhE rabirnl ane disllovsed e by 1oouploed

Thas sppdialion byss re=gpines woot Io b | i bl cwineg bymeees o docurieenis. Subgeck o e collecied inmialon, wou ris bes reagined o
Sabrvi bedd lonad docniven i B 10 spEncesd.

Sk Man, Ergirear od Fare, Irege, TaMc Conial, Flak GUsnios dgraanant

ke T Sra Lakest Updale Aclon
PR -
Conlke_sradl Enginesred 52,24 KB OHREHZE  dckons e

Save and requma latar
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Step 19: If you receive the following Error Message, you are going to have to upload a random document for Each of
Document Types from the drop-down box. Our apologies for the extra steps, but this is an issue unable to be changed

by Accela.
Home Development Flre GasWell Planning W Infrastructure  Llcenses more -

Createan Application Saarch Applications Schedule an Inspection

An error has occurred.

Missing required documents for this application. Before you can save this application, you must
attach the following documents:

Site Plan

Image

Traffic Control

Plat

Guarantee Agreament

Tranznnrt Facility Parmiy

Step 20: Click on Edit for the Attachment section and repeat Steps 15 thru 18.
e Enter DOCUMENT NOT FOR REVIEW in the Description field after selecting the Type.

Attachment [ Edit |

The maximum file size allowed is 3000 ME.

“tm . htr; mht; mhtmlare disallowed file types to upload.

This application typea reguires you to submit the following types of documents. Subject to the collected information, you may bea requirad to submit
additional documents prior to approval.

Site Plan, Engineered Plans, Image. Traffic Control, Pt Guarantee Agreement

Name Type Size Latest Update Action
CRW -
Contacts_Small Engineered Plans 89.84 KB 04725/2022 Actions =

Cell_11_29_2018 pdf

Contlnue Application » Save and resume later

o  Will have to add 5 additional documents total. Click Continue Application to review again.

Attachment

The maximum file size allowed is 3000 ME.

Ut _htm;.m bt mbtml are disallowed file types to upload.

This application typea requires you to submit the following types of documents. Subject to the collected information, you may bea requirad to subrmit
additional docurmeants prior to approval,

Site Plan, Engineered Plans, Image, Traffic Control Plat, Guarantes Agreement

Mame Type Size Latest Update Action
CRW -
Contacts_Small Engineerad Plans £9.84 KB 04/25/2022 Actions =
Cell_11_29_2018 pdf

Guarantee .
BLAME_DOC pdf Agreement 3560 KB Q4F 2572022 Actions =
BLAMKE_DOC. pdf Image 3569 KB 04f 2572022 Actions =
BLAME_DOC pdf Plat 3560 KB Q4F 2572022 Actions =
BLAMKE_DOC. pdf Site Plan 3569 KB 04f 2572022 Actions =

<Prevv. 1 2 Next>

Add

Continue Application » Save and resume later
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Step 21: If successfully submitted, you will receive the following message and the TF record number will be noted.

Home Development Flre GasWell Planning m Infrastructure Llcenses more ~

Create an Application Search Applications Schedulean Inspeaction

2 Fayment ReceiptRecard

1 Selectitem to pay inforrmation issuance

Step 3:Receipt/Record issuance
Recelpt

four applicationis) has been successfully submitted.
Please print your recordis) and retain a copy for your records.

Print Afiew Summary

No Address

TFzz- WView Summary

Print Afiew Summary

Step 22: Once request submitted, send an email to: zz TPWROWMInspectors@fortworthtexas.gov
e Subject Line must read: TFxx-xxxxx Uploaded for Review

Useful links for reference information:

CFW Link about Wireless Facilities: Wireless Facilities and Infrastructure — Welcome to the City of Fort Worth
(fortworthtexas.gov)

Wireless Facility Checklist: wireless-facility-checklist.pdf (fortworthtexas.gov)

Wireless Facilities and Infrastructure Design Manual: wireless-facility-design-manual.pdf (fortworthtexas.gov) Network
Node Map: Network Node Permit Locations (arcgis.com)

Mapsco page number lookup: OneAddress | City of Fort Worth, Texas (fortworthtexas.gov)

CFW standard Traffic Control Packet: PG 32 (A-2) (fortworthtexas.gov)
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http://oneaddress.fortworthtexas.gov/
https://www.fortworthtexas.gov/files/assets/public/tpw/documents/trafficcontrolplans.pdf

