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Prior to submitting a request, note the following:  
• Any Temporary Street Use permit submittal requires at least 3-5 business days lead time.  
• Certificate of Insurance, with the City of Fort Worth, listed as an additional insured.  
• Traffic Control Plan that fits location is required (CFW TCP Packet: PG 32 (A-2) (fortworthtexas.gov) ) 

o NOTE: Site Specific TCP’s must be Signed & Sealed (engineer stamped) for acceptance.  
• If the request requires a full and/or partial street closure, approval from our Senior Traffic Engineer is 

required prior to processing. 
• If project is construction based, or utilizing heavy duty industrial equipment, the permit must be 

processed by The City of Fort Worth Senior Traffic Engineer. 
• $112.50 Permit Fee 

 
Steps for submitting for a Street Use Other permit request on-line: 
 
Step 1: Log into Accela Citizen Access: https://aca-prod.accela.com/CFW/Default.aspx  
 
Step 2: Click on Street Use, then Click on Create an Application. Check the box and Click Continue Application.  

 
 

  

https://www.fortworthtexas.gov/files/assets/public/v/2/tpw/documents/trafficcontrolplans.pdf
https://aca-prod.accela.com/CFW/Default.aspx
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Step 3: Expand the Street Use list and select Street Use Other and Click Continue Application. 

 
 

Step 4: APPLICANT contact information, Click on Select from Account and information will auto-populate from 
information your account is registered with.  If information needs changed, Click on Edit (another window will 
open), then fill out the highlighted fields.  
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Step 5: 24 HOUR CONTACT: Repeat Step 4.  

 
 
Step 6: CFW Contact: Click Select from Account, as this is a Required  

• The CFW reviewer will revise information to reflect their information.  

 
 
Step 7: Review the information and Click the Continue Application button.  
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Step 8: Detail Information: Enter information in the highlighted fields, the Scroll down.  

 
Step 9: Custom Fields: Enter only the information that applies.  

• For this example, the first 4 fields associated with a City Project.  
• Select or Enter an option to indicate the Work Being Done.  
• Scroll down to Custom Lists section and follow the next steps.  
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Step 10: Custom Lists: Click on Add a Row (another window will open) and provide the information for all except 
Asset ID, then click on Submit.    

• If everything looks good, Click on Continue Application OR Add a Row to add an additional location, Edit 
Selected if needs corrected, Delete Selected if needs removed.  

• Council District Map Council District – Welcome to the City of Fort Worth (fortworthtexas.gov) 
• lookup the Mapsco number using OneAddress: 07-cfw-mapsco-lookup.pdf (fortworthtexas.gov) 

 

 

 

 
 
 

https://www.fortworthtexas.gov/government/districts
https://www.fortworthtexas.gov/files/assets/public/v/1/tpw/documents/tpw-inspectors/07-cfw-mapsco-lookup.pdf
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Step 11: Attachment: Be sure that ALL documents are in ONE attachment for review.  
• Click Add (another window will open) to Upload the required documents. 

 
• Click Add and select a file, then Click Open 

 
• Be sure file has uploaded to 100%, then Click on Continue.  
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• Enter a brief description of the documents that have been uploaded. Minimum required documents: 
o Permit Application Form 
o Copy of your COI (Certificate of Insurance) 
o Traffic Control Plan associated with the proposed work/impact to streets and sidewalks.  

• Click on Save.  

 
 

• Be sure the file successfully uploaded and Click Continue Application, then Click Continue Application. 
o Click Add to upload any additional supporting documents (if required/necessary),  
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Step 12: Review: Review the information provided. If everything is filled out properly and documents uploaded, 
Click on Continue Application. 
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Step 13: Receipt/Record Issuance 
• You will receive the following message and the Record Number will be shown so you can reference going 

forward.  
• Do NOT Click on Print/View Summary as the details provided are not relevant to your request (feature not 

properly working).  

 
 

NEW SUBMITTAL COMPLETE 
 
 
 
 
 
 
CONDITION NOTICES:  

• Watch out for any Condition Notices if there is something that needs addressed/revised.  
• When uploading revisions, be sure to compile ALL required/revised documents into ONE attachment for 

review (.PDF format). 
 
PERMIT FEES: 

• $112.50 Permit Fee must be paid for on-line in ACA prior to permit being Issued and sent to you. 
 
SUBMITTAL NOTIFICATIONS / EXTENSION REQUESTS:  

• Send an email to the group address zz_TPWROWMPermits@fortworthtexas.gov  with the subject 
line reading: New Permit Submittal for SU# or if requesting a Permit Extension, subject line should 
read: Permit Extension Request for SU#  

 

 

 

 

  

mailto:zz_TPWROWMPermits@fortworthtexas.gov

