Off-Site Easement

Typical Off-Site Easement — May 2023

*Required Items include Completed

$ Easement Initiation Form, Easement

46 Exhibits, Metes and Bounds, Signature

= Authority, Secretary of State

documentation, Vesting Deeds, and Fees.
Contract Contract
'E Approved Management Office Management Office
g o PP Drafts Easement provides Draft(s) to Approved Contract Signed Easement
(@) Easement Request is Document(s i M t Offi D t Executed Easement

U x routed to Land Contract (s) Applicant anagemen ice ocumen (s)'are Recording fees are i
(2l Manazement Office sends final packaged with
© — Off-Site Easement Agent in Contract & i gesessediand recorded electronicall
w ; : : to Route Exhibits to Easement supporting ided to th .
(] g Required Management Office Pl Bavicw Tt Document(s) to documentation and provided to the at the county.
+= : . . . Applicant
a E via Acce'la (PRT) for Approval Applicant to sign routed electronically
t.o:' Automation Not Approved Inform Applicant and notarize for Execution
o

+= Appllcar}t FUETERE Applicant signs and

c : o redlines or .

© Applicant uploads Submission of . notarizes Easement

O o corrections needed .

— complete Revisions or Document(s) and Applicant pays

= T o to the Contract .

Q application Additional ; returns them to the recording fees

o o . Management Office

< package Documentation Contract

Management Office

Contract
Management Office
sends final
Easement
Document(s) to
Applicant to sign
and notarize

Contract
Management Office
Drafts Easement
Document(s);
Provides draft(s) to
Applicant

Recording fees are
assessed and
provided to the
Applicant

Contract Draft(s)
Approved? Y/N

Project Manager Exhibits
Exhibit Review Approved

Executed Easement
Document(s) are
recorded electronically
at the county.

Off-Site Easement
Required

Not Approved

Off-Site Easement with
Community Facilities
Agreement (Through IPRC)

Applicant signs and
notarizes Easement
Document(s) and
returns them to the
Contract
Management Office

Applicant provides
redlines or
corrections needed
to the Contract
Management Office

Submission of
Revisions or
Additional
Documentation

Applicant uploads
complete

Easement Request is
routed to IPRC
Project Manager via
Accela Automation

Applicant pays
recording fees

application
package*

Applicant




	Page-1�

